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Intfroduction

Sheet Numbering via the Sheet Index

With the release of the 10.10.02 version of the KDOT workspace, KDOT is making available the ability to
renumber all sheets and print them with the Sheet Index tool. The sheet index is a collection of sheet
models being generated from Named Boundaries, such as Plan and Profile sheets. The sheet index
allows you to assemble all your sheets in one place, sort them into folders, and automatically number
and re-number them as necessary prior to printing.

It should be stated that the sheet numbering is currently NOT integrated with KDOT's Projectwise Title
Block attributes. This integration may become available later. When the functionality becomes
available, this guidance will become outdated. If you are unsure if whether this guidance still applies,
please contact KDOT CADD Support.

Sheet Index Prerequisites

To utilize the Sheet Numbering, you must be using Sheet Models. The Sheet Number is a property of a
Sheet Model; therefore, you cannot use Design Models to generate the Sheet Numbers. Naturally,
the Workflow of using Named Boundaries to generate sheets is a natural fit for the sheet numbering.

Adding Sheet Models to the Sheet Index

Sheet Models can be added to the Sheet Index from your current file in one of two ways:

1. By clicking “Add to Sheet Index™ during the <
Drawing creation workflow _ Mode: | Plan -

2. By dragging and dropping the Sheet Models fo the | - oesestieroan
Sheet Index after creation

View Name: | 135_Bypass - Plan 01

Drawing Seed: Rd_Ks_Plan_50 -
While you are working through the named boundary ViewType: - Civil Plan
creation process, you will reach a dialog box entitled LS
“Create Drawing”. At the bottom of this dialog will be puess
an option to “Add To Sheet Index” and this field should e Name: [ 5 Boome s
be checked. This will add the sheet models to the Seed Model: | Ro_Ks_Plan_50.dgnlib, Plan Only - 50 Scale
sheet index as the sheets are being created. O Filename: [ (Active File)
A 17=50 -
Annotation Gro? Plan Only NA-50 Scale [v

Sheet Model

Model Name: | 135_Bypass - Plan 01
Seed Model: | Rd_Ks_Plan_50.dgnlib, Plan Only - 50 Scale |

D Filename: | (Active File)

Sheets: (New)
A Full Size 1=1
]
Drawing Boundary: Plan Only - 50 Scale

Detail Scale: 1"=50' (By Named Boundary)

| Add To Sheet Index |§

Make Sheet Coincident

(HIERIERIE]

Open Model
oK Cancel
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If you want to add sheet models to the index at any other time, this is the process.

1. Switch to the OpenRoads Modeling workflow if it is not currently open.

2. Switch to the Home tab.

3. Open the Explorer from the Primary panel of the ribbon if it is not already open
4. Expand the Sheet Index category of the Explorer.

a. You will note there are some folders pre-populated. See Adding additional folders if
more are required. The Road Design Manual Section 2.6.11 “Order of Plan Sheets”
should be used when compiling plan sets.

5. Select the icon called “Open Sheet Index For Edit”.

6. You should now see several other buttons appear after the index is opened for editing.
7. Open the Models dialog from the Primary panel of the ribbon.

8. Sort by model type so that you can select all of the sheet models in the current file.

9. Select all the models you wish to add to the index.

10. Using your mouse, drag and drop the models into the desired folder in the sheet index .

ﬂ OpenRoads Modeling M 1A=l T | k_'; |T..; . ’ f = s
cometry Site Corridors Model Detailing Drawing Production Drawing Utilities Collzborate View Hel
==L ) :‘a [ TR Y o )
# None v | Default < ‘ -o ~ i I % o ' 1
GL Attach i -~ & F Report Civil Cd -
v || == v = v v || A + || Explorer aci Element ence ) eports il QIraor — Dyna
[£o B 0 =0 @0 =l 2 Tools* % * 5 * | Selection ™ Tools» I ~ v Analysis ¥ Reports v p|§n\
Attributes Primary Selection Model Analysis and Reporting
Explo a
Xpioser v 3 X xplorer > & X
File
£ i [ File v
Items
= ¥ Items v
by Resources v =
&' Resources v
OpenRoads Model v
. OpenRoads Model v
| ¥ Sheet Index FY
L sheet Index PN

4 & Sheet Index
b Title Sheet-Index of Sheets
> Typical Sections
g Plan-Profile
b Survey - RO!
o2l nange. TN W eSS |
Traff| B
Geolo B x
b Cross 2D.-'5|:- MName Description a
Defauit 9 Master Model .-
I’ Dedayit-30 ¥

QB = XRE VA

& WorkSet-Project

\:

- f‘ *-'--_J-"*—-’) Pt e g

Diesign File

cypwweorki N 101002 -Geometry.dgn
Cpwworki ) 10002 -Geometry.dgn

135 Bypass -
135 Bypass -
135_Brypass -
135_Bypass -
135_Bypass -
135_Bypads -
135_Bypads -
135m-

—

_ﬁ
]
]
]
]
]
]
]
]
[ A
2]

Cypwworki 1002 -Geometry.dgn
chpwworki) 10N 002 -Geometry.dgn
chpwworio, 1002 -Gaameany.agn
ok 1 002-Gaomedry.ogn
Chpworki) 1 D02 -Gaomedry.dgn
cA\pwwerki_\ 101 002-Geometry.ogn
eA\pwwerki_\ 101 002-Geometry.dgn
.:'-Mlu_'..m!mz G-Mrneﬂq’.ﬂgn

LES) u,,-p.w: d

Shupwworki.. 'I.1I}1III'.'IE G-eu'ne’r,’.dgn

Shewt Number

Pan 01
Man 02
Plan 03
Plan 02
Plan 05
Plan 06
Plan 07
Plan 08

135 _Bypass -
135_Bypass -
135_Bypass -
135_Bypass -
135_Bypass -
135_Bypass -
135_Bypass -
135_Bypass -
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Organizing the Sheet Index

After you have added your sheets to the sheet index, you will want to sort them prior to printing. The
software provides you some tools to separate your sheets into folders, rearrange the sheets within
each folder, and apply a standard numbering convention. After any changes are made, there is a
tool for updating all the sheet numbers in the sheet index, and another tool for printing the contents
of the index. KDOT has provided a base set of folders for organization.

Adding additional folders

1. First, open the sheet index for editing.
2. Extra buttons will appear. Select the 4™ icon from the left, “Create Folder”.
3. Enter the name of the folder and hit enter.

L sheet Index P -
[7]= + QX R v A

4 & Sheet Index

4 &9 Sheet Index > Title Sheet-Index of Sheets

b Title Sheet-Index of Sheets gl ™ Typical Sections
. e B Plan-Profile
M B Typical Sections
Survey - ROW

-3 Plan-Profile Interchange-Intersection Details

B

14
r_w. T e f e > Paving-Pavement Details

3

14

Details - Other
SUDA

g Guardrail - Barrier

WOPNSIIE sttt o B et

et Note that if your focus is on

QzEXBEV A an existing folder, a
4 P Sheet Index subfolder is created. For
b [ Title Sheet-Index of Sheets new primary folders, be

_‘ sure to select the top level

before creating the folder

Typical Sections

Untitled

Plan-Profile

Survey - ROW

B

b

b Interchange-Intersection Details
b Paving-Pavement Details
b

Details - Other

Y et SOy LSV NV e
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Moving sheets into a folder

e If you already have sheets in your index, you can just drag and drop them onto the new folder
to move them to that folder.

e If you want to add sheets from your current DGN file, open the Models dialog and follow the
procedure outlined earlier in this document.

NOTE: If you want to add sheets from a different DGN file, right-click on the folder where the sheets
willgo and hit “Add Sheet”.

1. A dialog box will appear — navigate to, and select, the file you wish to add sheets from
and hit OK (not shown).

2. Asecond dialog box will appear, listing the sheets available in that file. Select the sheet
models you want to add, then hit OK.

The folder will now show the number of the sheets in the folder.
The Sheet Index will update to show the overall number of sheets in the Sheet Index.

Explorer - I X

File v

¥ Items v

— R ™

& Resources ™ 8 Add Sheet X

 OpenRoads Model v
a cA\pwwaorkingymeyre@hwlochner.com\¢

& Sheet Index A

- Plan 1 [Sheet]
- Plan 2 [Sheet]

QO Exz= X ERE VA
4 & WorkSet-Project

b - Plan 3 [Sheet]

Validate - Plan 4 [Sheet]
Add Sheet |}

Explorer
File

v Items

- Plan 5 [Sheet]

Update Sheet Model Properties b_;J Resources

[5 CL8 - Plan 6 [Sheet]
Rename

5= Derais [ CL8 - Plan 7 [Sheet]

@1 Properties [[5 CL8 - Plan 8 [Sheet]

. OpenRoads Model

> (€| ¢ ¢ ¢

LY sheet Index
QB @@ X IR %V A
s it [ g i « & WorkSet-Project (5) <

b3 ™ Roadway Plans (5)

oK Ce
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Sheet Numbering Controls

Each folder within the Sheet Index has conftrols for the automatic numbering of the sheets. When you
place sheets within any given folder, or in the root folder, the automatic numbering is applied. NOTE:
KDOT does not use alpha-numeric sheet numbering. Sheet numbers are expected to be numeric.

Updating the Automatic Numbering in a folder

To update the settings for automatic numbering, select the folder you want to modify. The
automatic numbering settings will appear on your Properties dialog. You can find the Properties
dialog on the Home ribbon, on

- ; o 3 .
BﬁA OpenRoads Modeling + Mg~ HE =N I the Primary Panel.
Home Terrain Geometry Site Corridors Model Detailing Drawing Produd
N 1 v &2 - £
& None | Default ~ ’ iy * L
o /
=) |z 0 viIlsZs0 v 0 vl ~ || Explorer - Elemen‘
E . = L - Tools~ ¥y ~ 5 - Selectiof | Pepefes (Shestinden -1 x
Attributes Primary I 4 Folder Link (1)

Plan-Profile (5)

The automatic numbering is “On" by default, which means any General ~
sheets that you drop into this folder will automatically be Folder Name Plan-Profile
assigned a predefined number based on the settings shown. ::m‘:cz‘:::s‘:“;‘“’ - .
Increment 1
Based on the settings shown in this picture, the numbering ettt
format in this case would be “001", 002", 003", etc. Shoet Nermbr Suf
Sthamter v
e To change the numbering format to “X-05", “X-06", etc., & sheet Index ~
make the following changes: Q&= XRE VA g
o Number of Digits — change from 3 to 2 4 & Workset-Project (5)
o Sheet Number Prefix — change from “A" to “X-" .
o Start Number - change from 1 to 5 > [2X-0501,11CLe - Plan 1 [Sheet
> [[HX-06[2, 2] CL8 - Plan 2 [Sheet]
When changes are made to these values, the sheets in the > [3%-0713,31C18 - Plan 3 [Sheed
folder will update automatically. > [AX0914 4] CLo - Plan & [Sheet
> [8X-09[5, 5] CL8 - Plan 5 [Sheet]
Sheet Sequence Number Model
Number [Folder, Overall] Name
2 b g _.,‘yf-"___..,
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Sometimes on a project, there is a need to insert a sheet without changing the existing numbering. In
this scenario, you may want to exempt one of the sheets from the automatic numbering. Here is how

you do that,
1. Select the sheet you want to exclude from the automatic numbering.
2. In the properties dialog, the details of the sheet are displayed.
3. Select the setting “Exclude from Automatic Numbering” and set it to ON.
4. Select the value for the Sheet Number and set it whatever you want it to be.

Properties (Sheet Index) v I X
Explorer v & X 4 [&] Model Link (1)
File v 4 [HX-06[2, 2] CL8 - Plan 2 [Sheet] Q
¥ Items v [ CLS - Plan 2 [Sheet]
b-,l Resources v
. OpenRoads Model v
& Sheet Index -~
QB idz= XRE VA
4 i WorkSet-Project (5)
4 Roadway Plans (5) General -~
> [ X-05[1, 1] CL8 - Plan 1 [Sheet] Off
. Exclude From Sequence Number  f#ji
b3 I X-06 [2, 2] CL8 - Plan 2 [Sheet] 1 Link Type On
~ _ Sequence Number Z
> [[8X-07 [3, 3] CL8 - Plan 3 [Sheet] — o %06
") @ X-08 [4, 4] CL8 - Plan 4 [Sheet] Link Name 1010-Comridor.dgn. CL8 - Plan 2 [S
File Name 1010-Corridor_dgn
> IE X-09 [5, 5] CL8 - Plan 5 [Sheet] Full Path c\pwworking\meyre@hwlochner.c
N . - Model Name CL8 - Plan 2 [Sheet]
/— _‘,.-.--‘/ - - P

In this scenario, | renamed the sheet to “X-08a” and
dragged/dropped it to a lower position in the folder.
Noftice that all the other sheets have updated to
respect the automatic numbering and the new order
of the sheets.

NOTE: The other sheets in the folder will automatically
get renumbered. If this affect is not exactly what you
wanted, select the folder, and turn off automatic
numbering for the folder prior to excluding a single
sheet from the automatic numbering.

Refer to the previous section to see where the folder
properties are being set.

Explorer
File
¥ Items
ﬁ-l Resources
~ OpenRoads Model

L sheat Index

Q8= X RE VA

__’u,-‘--—-’__f‘_‘__d_.r-”'“,“‘

v 3 X

> | ¢|l¢| <| ¢

4 & WorkSet-Project (4)
l Roadway Plans (4)

Y S Y

> [[§X-05[1, 11CL8 - Plan 1 [Sheet]
> [HX-06[2, 2] CL8 - Plan 3 [Sheet]
I @ X-07 [3, 3] CL8 - Plan 4 [Sheet]

P I X-08a

> [[HX%-09[5, 51 CL8 - Plan 5 [Sheet]

B

pragr S SV R
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Printing from the Sheet Index

Once your plan set has been organized and everything

has been numbered, you can use the Sheet Index to go & sheetinde ~
straight to printing. To do so, do the following: Q% o
| —
4 & Defaul (3) -
1. Select the files and/or folders you want to print. If > | Title Sheet-Index of Sheets
printing the entire set, select the top-level folder > | Typical Sections
(Workset-Project in fhis example). - I
2. Select "Print Organizer” from the Sheet Index > [ 30011, 11CL-Plan 1 [Sheeq
tools. The Sheet Index does not need to be open > [50022 2] CL- Plan 2 [Sheet]
for edit to do this (picture shows Sheet Index is > [3003[3,3] CL- Plan 3 [Sheet]
read-only). LI N s
3. Select a Print Style to apply to the files. Select Print Style X
“KDOT_BW™ is the default style. E—— P
4. HH’ OK. % Erosion Control KDOT_PrintStyles.dgnlib
%, Hardshell KDOT_PrintStyles.dgnlib
%, Hardshell_36 KDOT_PrintStyles.dgnlib
CAKDOT_BW 3 KDOT_PrintStyles.dgnlib

L%, PDF Export Color KDOT_PrintStyles dgnlib
¥, PDF Export Color Signs KDOT_PrintStyles dgnlib
L%, Utiliies PDF KDOT_PrintStyles dgnlib

5. The Print Organizer dialog will open. Push the Print button.

6. The Print dialog will open. Select a destination folder for the output PDF.

7. Optionally, check on "Open print file after creation” if desired.

8. Hit OK.

9. Your plan setis now being printed to a PDF and will be stored in the location you selected. If
you chose to open the print file after creation, it will open in your default PDF viewer after it is
finished.

Print X
| Printer Driver Configuration
—_— Filename:  ${(MS_PLTCFG_PATH)$(MS_DEFAULT_PLTCFG_FILE)
| :J Default.pset - Print Organizer Type: Bentley PDF printer driver
r Printer Setup. |
‘ Fl_le Edit View Tools RN .
|'-r—_—l-' [ o . Y A QA Number of copies: |1 )
| L* — L%] QJ |_+ ‘ A F { OSelectlcm |
M- Name File Name " | st
w - Plan-Profile Plan-Prafile ’
_ﬁ 001 F : Create printfile
E o002 ; | Submitas:  Single print job v
.ﬁ 003 Destination: WS Testing\Sandbox - 10.10.02\WorkSet-Projectioufi\WorkSet-Project pdf| ...
/ ol 8 Open print file after creation |

P R P A ey VN

o= o

NOTE: Renditioning files in a ProjectWise environment will not update the model’s sheet number.
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Troubleshooting

Missing ICONSs in the Sheet Index Editor

3 = | A . -
Qe & B . Open Sheet Index for Edit

e & Make Sheet Index Read Only

Title Sheet-Inc Manage Sheet Index
- Typical Sectior Create Folder

Add Sheet
If you do not see an ICON, > n Untitled Delet
right click in the menu bar e
Plan-Profile ~  Place sheet index as a table
and place a check mark

next to the option you want

to add. Interchange-Ir
Paving-Pavem

Details - Othe Show All

Survey - ROW ¥ Open Print Organizer
Update All Sheet Properties (Technology Preview)
Show Modified (Technology Preview)
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