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This is for creation of a Sample Record and is generic.  You will need to add your specific information where applicable.
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Verify Role
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Click "Sample Records".



 

4 Updated 01/24

slade
Callout
1.  Click the component action button.
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2.  Click "Add".
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1.  Enter the sample date.
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2.  Select the sample type from the drop down.  ACC - for tests that satisfy the Insufficient Materials  Ver and INF - can be used for other tests
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3.  Select ACCP from the acceptance method drop down.
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4.  Enter where the material was sampled from.
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5.  Select the geographic area where the project is located.
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6.  Enter the material code for the material being tested.  Needs to match the code on the contract line item.
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7.  Enter the quantity for the test.
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8.  Click in the represented quantity units box and select the units.

slade
Callout
9.  Enter the specimen number if applicable.  Mainly for cylinders.
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10.  Select the mix design type if applicable.
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11.  Enter the mix design ID.  If it doesn't appear, your material code doesn't match the one on the mix design.
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12.  Click the "Sources/Facilities" tab.
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Click "Select Primary Source".
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Either enter the source or click "Show first 10".
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1.  Select the source.
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2.  Click "Add to Sample Record".
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1.  Click "Save".
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2.  Click the "General" tab.
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Note the Sample ID name.
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1.  Enter the Inspector Name. (Person Performing the test)
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2.  Click "Save".
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3.  Click the "Associations" tab.
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Click "New".
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1.  Select "Destination Lab" from the drop down.

slade
Callout
2.  Enter the Office performing the test.  If Consultant, select Consultant.
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3.  Click "Save".
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4.  Click the "Contract" tab.
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Click "Select Contract Project Items".
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Either enter the contract number or Click "Show first 10".
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1.  Select the project line item(s).
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2.  Click "Save".
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Click the row expand button.
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1.  If Sample Type is "ACC", Enter the Represented Quantity.
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2.  Click "Save".
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3.  Click the "Additional Information" tab.
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1.  Select which District the requested test is being run in.
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2.  Click "Save".
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3.  Click the "Tests" tab.
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If the Sample Type "ACC", Click the drop down next to "Assign Tests".



 

NOTE:  If Sample Type is either "INF" or "VER", Click Assign Tests and select the tests for the Sample Record.
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Click "Assign Default Tests".



 

The remaining pages are for AFTER you complete entering your test result values on your Agency View.
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To access your specific Agency View, click the row action button and select it under "Views".



 

22 Updated 01/24

slade
Callout
Once you have completed you Agency View, Scroll to the top of the page and click "Sample Record Test".
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1.  These should be populated from the agency view.  If you need to change a name you will have to delete the incorrect ones.
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2.  Select the appropriate action.  At least one has to have "Performed Test" selected.
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3.  To add additional testers, click "New" and repeat Steps 1 and 2.
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4.  Click "Save".
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1.  Click the component action button.
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2.  Select "Mark Test Complete".
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3.  Click the "General" tab.
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1.  Select the Test Result value from the drop down.
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2.  Click "Save".
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3.  Click "Sample Record".
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NOTE: If the test is either "PAAA" or "Fail", you will need to enter remarks below as to why the test was not passed.
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Note that the sample is now authorized by "WTSYSTEMUSER".




